GENERAL ITEM WRITING CHECKLIST

1.
Use items that measure important learning objectives.

2.
Avoid items containing ambiguous language or phrasing.

3.
Follow standard rules of punctuation and grammar.

4.
Write items that have only one right or clearly best answer.

5.
Keep the level of reading difficulty appropriate to the group being tested.

6.
Avoid items based on statements taken verbatim from instructional materials.

7.
If any items are based on opinion or authority, state whose opinion or what authority.

8.
Avoid items containing irrelevant clues.

9.
Avoid items that help examinees to answer other items in the test.

10. Avoid trick items.

11. Check all items with other colleagues to eliminate ambiguity, teknical errors and other erors in item writeing.

12. Avoid items that test more than one idea.

13. Avoid items that have answers that are subject to change within a short period of time.

Check for Bias 

- Does the item give a positive representation of designated subgroups of interest (DSI)? 

- Is the test item material balanced in terms of being equally familiar to every DSI? 

- Are members of DSI highly visible and positively portrayed in a wide range of traditional and nontraditional roles? 

- Is there an equal balance (across items in the test) of proper names? ethnic groups? activities for all groups? roles for both sexes? adult role models (worker, parent)? character development? settings? 

- Is there greater opportunity on the part of members of one group to be acquainted with the vocabulary? 

- Does the item contain content that is different or unfamiliar to different DSI? 

- Will members of DSI get the item correct or incorrect for the wrong reason? 

- Does the item contain words that have different or unfamiliar meanings for DSI? 

- Is the item free of too-difficult vocabulary? 

- Is the item free of group specific language, vocabulary, or reference pronouns? 

MULTIPLE CHOICE ITEM WRITING CHECKLIST

1. Clearly define the question in the item stem.

2. Include as much of the item in the stem as possible.

3. Omit an irrelevant material in the item stem.

4. Avoid grammatical cues in the item stem.

5. Do not use negatively stated items.

6. Avoid correct options which are noticeable longer or shorter than the incorrect options.

7. Avoid stating the correct option in more detail than the incorrect options.

8. Avoid generalizing the correct option so that is has wider application than the incorrect options.

9. Avoid correct options that contain familiar or stereotyped phraseology.

10. Make all options grammatically consistent with the stem.

11. If the options can be put in some natural order, avoid making the first and last options always the incorrect options.

12. Avoid incorrect options that contain language or technical terms that the examinee may not know.

13. Avoid incorrect options that are flippant remarks or unreasonable options.

14. Do not use the options all of the above and none of the above.

15. If the item is testing the definition of a word, put the word to be defined in the stem and make the options alternative definitions or meanings.

16. Write at least three distractors and one correct answer for every question.

17. Make each distractor plausible and attractive to examinees who have NOT mastered the material. 

18. When possible, arrange the options in a logical or sequential order.

19. Make all options independent of each other.

20. Avoid specific determiners like sometimes and never in the options.

21. Use important-sounding words in the distractors as well as in the correct option.

22. Avoid repeating key word(s) from the stem in the correct option.

